Assigning a Cart to Another User

Problem

| want to assign a cart I've created to another user.

Solution

Once you've added all items to your cart

1. Click the Assign Cart button in the cart. It is located next to the Proceed to Checkout button.
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2. The Assign Cart: User Search window opens. Click Search.
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3. Enter the Last Name and First Name of the user you're assigning the cart to and click Search.
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4. Select the assignee from the list of users. (Select the "+" in the action column)
5. If needed. Enter a note to the assignee and click Assign.

Related Articles

All line items have been rejected?

How do | add a shipping address in YoMart?

How do | add a vendor who is not in YoMart?

How do | add an Account Code at the line level?
How do | add multiple account codes to a requisition?
How do | change the contact name for shipping?
How do | correct "over-receiving” in YoMart?
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