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How do I add multiple account codes to a requisition?

Multiple account codes can be added in the accounting codes section of a requisition 

Scroll down to the Accounting Codes section in the Requisition
In the account codes section, click the Pencil Icon (edit) located on the right of the section 2.  In the popup, click the add split link located on 
the right side of the section

3. Click the  to add another line of Accounting Codes (your mouse cursor will have to be around the accounting codes for this to show Plus Icon
up)

5. Change the  to % of Price Amount of Price

6. Add your account codes and the dollar value for each

7. Click Save Changes

Related Articles

All line items have been rejected?
Assigning a Cart to Another User
How do I add a shipping address in YoMart?
How do I add a vendor who is not in YoMart?
How do I add an Account Code at the line level?
How do I change the contact name for shipping?
How do I correct "over-receiving" in YoMart?

Do not use a Fixed Asset Account in the Header level (In the Account Code Section).

https://confluence.appstate.edu/pages/viewpage.action?pageId=77040088
https://confluence.appstate.edu/display/ATKB/Assigning+a+Cart+to+Another+User
https://confluence.appstate.edu/pages/viewpage.action?pageId=41124577
https://confluence.appstate.edu/pages/viewpage.action?pageId=41124510
https://confluence.appstate.edu/pages/viewpage.action?pageId=217972952
https://confluence.appstate.edu/pages/viewpage.action?pageId=77039464
https://confluence.appstate.edu/pages/viewpage.action?pageId=41124503
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Submit a Service Request

We value your feedback! Click   to suggest updates to an existing article, request a new article, or submit an idea.HERE

https://confluence.appstate.edu/display/ATKB
http://tech.appstate.edu/
https://jira.appstate.edu/servicedesk/customer/portal/8/create/367
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